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MILKEN INSTITUTE




Director of Communications
The Milken Institute is one of the world’s leading think tanks. We are a nonprofit, independent, economic research organization focused on improving people’s lives around the world by helping business and policy leaders develop innovative strategies for creating broad-based prosperity.

If you are passionate about making the world a better place, we invite you to join us. You will be  part of a team dedicated to solving some of the biggest challenges of our times – from health care and energy security to job creation and human capital development.
A vital part of this effort is the dissemination of our research, message and brand to the Institute’s core constituency – business and financial executives, public policy officials, academic experts, journalists and others – in ways that result in positive publicity, financial support and partnerships that allow us to further our mission. 

The Director of Communications designs and implements a professional and effective public information and strategic communications program emphasizing the Milken Institute’s role as an influential and trusted source of independent research and visionary economic policy ideas. You will interact with the world’s foremost leaders in business, finance and public policy, and candidates for this position need the communication and personal skills to deal with these constituents effectively.

Areas of responsibility include marketing strategies, media relations, social network outreach and broadcast and print communications. This is an ideal job for someone with proven experience in running successful communications programs who is looking to be a part of a growing, highly respected organization whose work receives global recognition and has a global impact. 
The Director of Communications reports to the Executive Director of Programs and Communications.
Responsibilities:

· Strategic communications advice to the Institute’s management on ways to publicize and promote the Institute and the work of its staff.
· Develop and implement public relations and marketing programs that best convey the work of the Institute and the philosophy of management.

· Work with development and editorial staff in creating dynamic, compelling messages in various media to promote the Institute.

· Develop ideas and copy for print and video marketing materials.

· Shape messaging and branding in all forms of communications – audio, video and written.

· Handle all outreach to news media – building relationships with key journalists, answering calls from the media regarding the Institute and creating new avenues of outreach to the broader media world (including bloggers).

· Write press releases regarding Institute activities.

· Maintain and expand the Institute’s media contact list.

· Update and post items on the Institute’s web site (www.milkeninstitute.org), and offer ideas for keeping the site fresh, innovative and effective. 
· Oversee the Milken Institute’s blog, “Currency of Ideas.”

· Build on the Institute’s social network tools, including Facebook, Twitter and YouTube. Find new ways to take advantage of these tools to expand the Milken Institute community of followers.
Requirements:
· Minimum five years of experience in communications/public relations/marketing
· Strong media relations experience and media contacts

· Excellent writing ability
· Economics, business or finance background preferred
· Ability to translate complicated issues into clear, concise language
· Solid understanding of online communications and website development; must be able to plan, produce and execute ideas and content for our website
· Experience using social and online media tools (including RSS feeds, Twitter, Facebook and YouTube) and social media press releases
· Fluency in the use of current communication tools, from iPads and iPhone apps to other mobile devices

· Strong communicator
· Ability to work well with others
· Outstanding organizational skills
Education:

· Four-year college degree required
· Prefer outstanding credentials

· Graduate degree desired
We offer an excellent benefits program including medical/dental, LTD, Life, Flex Spending Program, 403(b) tax-deferred retirement savings plan and company gym. E.O.E.

To Apply:  Please e-mail your resume to: mbouer@milkeninstitute.org 
No phone calls or agencies please. 
