SANTA MONICA SEAFOOD COMPANY is currently seeking a CONTROLLER with a minimum of 10 years work experience in Manufacturing and Distribution.  The position will assist the CFO with the financial affairs of the company, including preparation of monthly and annual financial statements.  The company is seeking a well rounded individual who can perform financial analysis and as well as review and implement internal controls and direct the daily activities of the accounting department.  

Duties and Responsibilities: 

· Manage the accounts receivable, accounts payable and other accounting teams.

· Responsible for the preparation of monthly and annual financial statements in an accurate and timely manner.

· Ensure monthly balance sheet account reconciliations are completed and correct. 

· Prepare budget vs. actual analysis for the various departments on a monthly basis. 

· Prepare cash flow, daily sales and other ad hoc reports on a daily, weekly and monthly basis. 

· Prepare and review weekly metrics analyses.

· Review and approve accounts payable to verify proper coding and also compliance with company policy.

· Review equipment capital requests and ensure proper approval.

· Prepare and review various tax filings with cities, counties and states.

· Review payroll and reconcile payroll deductions to ensure company policies are met.

· Record and review necessary journal entries on a monthly basis.

· Communicate with the company’s bank representatives regarding wires, ACH’s and line of credit activity and all matters of treasury management, including loan compliance.

· Test and implement internal controls at the company’s various locations.

· Assist in preparing annual budgets.

· Work directly with outside accountants and prepare documentation for the annual financial audit.

· Prepare documents for annual tax returns.

Supervisory Responsibilities: 

Directly supervise employees and carry out supervisory responsibilities in accordance with the organization’s policies and applicable laws. Responsibilities include interviewing, hiring and training employees; planning, assigning and directing work; appraising performance; rewarding, disciplining and terminating employees; addressing complaints and resolving problems. 
Competencies/Requirements: 

To perform the job successfully, an individual should demonstrate and meet the following competencies/requirements: 

· Proficient in the use of mainframe accounting systems. 
· Proficient in the use of Microsoft Office applications, particularly Excel and Outlook.  
· Detail oriented with strong organizational skills needed to maintain accurate and organized accounting records. 
· Ability to synthesize complex or diverse information and make complex decisions in accordance with company policy. 
· Identify and resolve problems in a timely manner.

· Gather and analyze information skillfully.

· Apply analytical skills to understand and carry out detailed written or oral instructions.
· Manage multiple projects, prioritize assignments, and meet deadlines. 
· Speak clearly and persuasively in positive or negative situations. 

· Delegate work assignments, set expectations and monitor delegated activities. 

· Able to include staff in planning, decision-making, facilitating and process improvement.

· Be available to staff and provide regular performance feedback

· Assist in developing subordinates’ skills and encourages growth. 

· Look for ways to improve and promote quality and demonstrate accuracy and thoroughness. 

· Willingness to make decisions, exhibit sound and accurate judgment and make timely decisions. 

· Prioritize and plan work activities, use time efficiently and develop realistic action plans.

· Actively promote and personally observe safety and security procedures. 

· Manage multiple projects and prioritize assignments in order to meet deadlines. 
· Maintain a professional demeanor at all times
· Establish and maintain effective working relationships with employees, vendors, and customers. 
Qualifications 

 

Bachelors Degree in Business, Finance, Economics, Accounting and 10 years of experience in Accounting.  Must have an understanding of Accounting Principles and Practices. 

 

We offer a great compensation package, as well as a comprehensive benefit package (Medical, Dental, 401 K Retirement plan, paid vacation). Qualified applicants please mail resume and salary requirement to: Human Resources at Santa Monica Seafood, 18531 Broadwick Ave, Rancho Dominguez, CA 90220, or fax to 310 886-1056, or e-mail to corporatehr25@gmail.com. EOE.

